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	UNITED NATIONS DEVELOPMENT PROGRAMME

KINGDOM OF BAHRAIN   



Terms of Reference
	Position Information 



	Job Code Title: Assistant Project Manager Micro-Finance 

Reports to: UNDP Programme Analyst
Starting date:   November 1, 2009 
Finishing date: October 31, 2010 



	Overview


	The Micro-Finance Project (Micro-Start) in Bahrain was initiated in 1999 by the Kingdom of Bahrain and UNDP to introduce and pilot the microfinance concept in Bahrain. Based on the experiences and results of this project, the Ministry of Social Development and UNDP partnered with Ahli United Bank to expand the scope of micro-finance activities in the country by launching a new project on Micro-Finance - “Provision of Sustainable Micro-Finance Credit and Services to Needy Citizens of Bahrain”. The primary objective of the project is to create an enhanced environment for equitable job creation and sustainable economic growth, to increase the number of beneficiaries who benefited under the previous Micro Start project, and to achieve an impact on reducing unemployment in Bahrain. 

The activities of the project are to develop microfinance capacity in local NGOs; adopt a more pro-growth oriented employment generation approach to poverty reduction by promoting micro-entrepreneurship in the country; and target a larger proportion of the loans provided towards unemployed youth and women. 


	Functions / Key Results Expected 


	The Assistant Microfinance Project Manager will be responsible for assisting the project Director/coordinator in implementing the project work plans which includes: 

1. Selection of local NGOs for Micro-Finance Project 

2. Assess the existing capacity of MFIs in providing services to clients
3. Provide and supervise the relevant technical assistance to NGOs/MFIs in their areas of weaknesses

4. Provide day to day technical assistance to NGOs/MFIs regarding implementation of Micro-Finance activities. 

5. Implement training programs for the MFI staff and beneficiaries of Microfinance Project. 

6. Assist the Project Director in preparing required project reports and documents, including quarterly and annual reports. 

7. Monitor and evaluate of project activities.
8. Any other micro-finance operational tasks needed to be undertaken for the facilitation of the operations of the project



	Time frame



	The above the duties will be conducted consistently over a period of one year and in accordance with the Project Annual Work Plan.


	Supervision



	The Assistant Micro-Finance Project Manager will report directly to the Micro-Finance Project Director/coordinator. 


	Qualifications and Experience



	The expert should have the following minimum qualifications/experience:
· Bachelor’s degree or higher level qualification in business administration, economics, finance, organizational development or human resources management.

· Experience in training, management and capacity building. (Experience in finance/ microfinance sector an advantage).
· Minimum 2 years experience in project management.
· Ability to work in a multicultural team. 

· Excellent communication skills.

· Fluent in English and Arabic (written, spoken, read).

· Good computer skills.
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